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How to use VIOS 
(Visual Information Order Site) 

and fill out a DA FORM How to use VIOS 

Start your Internet Explorer
In the address bar, type “www.vios.army.mil”
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Click on the eastern side of the United States for CAC access
Click on “AKO EAST” for AKO user name and password login
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New users to VIOS will see this screen
Select appropriate category  



Select “Fort Belvoir” from the drop down box



Your screen will be similar to this, select the 3903 icon



Fill out your information, you will only need to do this once, select “next” when complete
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Select the service you are requesting and justification
Select “next” for next page
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Select the type of photo 
Select “next” for next page
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In this example of a DA Photo select the photo you need
And select an appointment date from the calendar
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In this example of a Change of Command ceremony
Select the event, location and the type of event needed

Select “next” for next page
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Add any comments or additional details here
Select “next” for next page
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Confirm your request is correct and select submit when done
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Your request has been submitted Successfully
Keep your work request number for reference

Contact the Fort Belvoir MVISC at 703-805-2731 for any questions
www.vios.army.mil

http://www.vios.army.mil/�
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