How to use VIOS
(Visual Information Order Site)
and fill out a DA FORM How to use VIOS

Start your Internet Explorer
In the address bar, type “www.vios.army.mi
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Goto the following AKO Address, locate and find FBCA_Crosscert_Remover_V105beta3.zip in the downloads section of that page to fix the Certificate issues you may have with accessing vios

https:/www.us.army.mil/snite/page/474113

Click on the eastern side of the United States for CAC access
Click on “AKO EAST” for AKO user name and password login
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INFORMATION ORDERING

Common Access Card [CAC] Authentication

Mew User

U=zers that hawve newver been registered with “10% before. Such users s=hould
select "a new WIOS user?" option on the right.

Existing VIOS User WITH AK O

U=zers that hawve been registered with “I0OS using their AKO login F password

bt never logged into IO using their CAC card. Such users should =select "an Are (1]
exﬂ_tlng DS user With AKOT?" option on the right and enter A g new VIOS user?
Login/Password.

At o i=ti i 2
Existing VIOS User WITHOUT AKO el ERUEIE DS DS it A0
Users that have been registered with “IOS by the Installation Administrator anc 7 an existing WI0OS user Without AKO?

hawve been provided a login F password and never logged imto 1205 using their
ZAC card. Such users should select "an existing “IOS user Without AR
option on the right and enter LogindPassword provided by the Installation
Acministrator.

NOTE:

This is a onetime process for those users that have
never been logged into VIOS using CAC Card.
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New users to VIOS will see this screen
Select appropriate category
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Common Access Card [CAC] Authentication

New User

zers that have never been registered with %105 before. Such users should
elect "a new VIOS user?™ option on the right.

Existing VIOS User WITH AKOQ Are you

Uszers that have been registered with WIOS using their AKO login § passvword @ a new VIOS user?

but never logged into YOS using their CAC card. Such users should select "an - X

existing YIOS user With AKOT option on the right and enter AKO an existing YOS useriVith AKO?
LoginiPasswiord,

an existing VIOS user Without AKO?
Existing VIOS User WITHOUT AKO

Users that have been registered with WI0S by the Installstion Administrator and

Select your installation and click Continue

i A ) } } Fort Belvair -
have been provided & login f pazsword and never logged into YIOS using their
CAC card. Such uzers should zelect "an existing YIOS user Without AKO?" Continue
option on the right and enter Login/Passwoard provided by the Installation
Administrator.
NOTE:
This is a onetime process for those users that have
never been logged into VIOS using CAC Card.

Privacy and Security | Freguently Asked Questions
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Select “Fort Belvoir” from the drop down box
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‘Welcome To Fort Belvoir Visual Information Website

Work Request

3903

Wiork Recuest

Back to Login Page

ontact us for help Privacy and Security | Freguently Asked Questions
h: 728052731 Powered by Innovative Technologies Inc.™
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Your screen will be similar to this, select the 3903 icon
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Customer Contact Information

First Narne:|
M. Initial:l—
Last Narne:|
Crganization Level#: .. Select.... -

Grade:|

m

our Telephnne:|
DSN:|
“our DoD E-Mail A-l:ldress:|

Add ress:|
C'rt)r:|
State: s -
Zip:
Alternate POC Na me:|

Alternate POC Grade:|
Alternate POC Telephnne:|

Alternate POC E-I.'Iail:|

@ Pickup © Ship Note: Ship option is restricted to off-site customers

Shipping Address same as above: [ |
A-l:ldress:|

C'rt)r:|
State: s -

Zip:,i
Fill out your information, you will only need to do this once, select “next” when complete

Mext Cancel

Done /" Trusted sites | Protected Mode: Off 3 -
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Type of Product & Service

@ Unclassified © Classified
lustification [DA Photo

@ Photography
() Prints, Photos, Signs and Charts

(7 Design/Graphic Services

) Video / Audio

() Audiovisual Events (Presentation Support)

(2 Audiovisual Equipment & Loan Media ltem Support

[FlJump to Comments

Previous Cancel

Contact us for help

Privacy and Security | Freguently Asked Questions
Ph: 703-805-2711

Fowered by Innovative Technologies Inc. ™
Ver7.01 | Copyron @ 2011 AIRPTS ESENSL. Timezone OBSat- UTC-4

Select the service you are requesting and justification
Select “next” for next page
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Photography

Type of Photography: -

Head & Shoulders Portrait
Photography of Special Event

Scanning
Contact us for help Frivaoy and Security |  Freguently Asked Questions
Ph: T03-805-2731 Powered by Innovative Technologies Inc.™
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Select the type of photo
Select “next” for next page

.o

Done o Trusted sites | Protected Mode: Off da v E100% v
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Photography
Information SHOULD NOT be attac

Type of Photography:  pa, proto

[ZIPromotion Board || School Requirements  [] Special Requirements [~ Warrant Officer Package
Last Name:lsn;m

First Nﬁme'lTerry

Widdle In i‘tal:l

() Enlisted 0 Officers
Studio: | select....

==

Dmc.l x—_

Qu ant'rty:|1

Contact us for help Frivacy and Security | Freguently Asked Questions
Ph: 703-805-2731 Powered by Innovative Technologies Inc.™
VerT o i aom i

In this example of a DA Photo select the photo you need
And select an appointment date from the calendar
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Type of Product & Service

Unclassified () Classified

Justification |cn ange of Command|

Phaotography

Prints, Photos, Signs and Charts

Design/Graphic Semvices

Video / Audio

Audiovisual Events (Presentation Support)

) Audiovisual Equipment & Loan Media ltem Support

[FlJump to Comments

Previous

Contact us for help Frivacy and Security | Freguently Asked
Ph: 703-805-2711 Powered by Innovative Technologies Inc.™
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| e | 1
nplementation 1:3:1 DA Photoins... 1 Buglet ystermn C... @ Automated Bugle m... B FW- Updated Bugle ... om



A& UA-23Us Form - Windows Internet explorer LR L
@ O - |E https://www.vios-east.army.mil/ (5{Ir3xtdagnmmiqg345lahsbpzm))3903,/3903form.aspx - 5 | b | 4 ‘ x | |l"" Live Search R
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Audiovisual Events (Presentation Support)

Choose type of support Needed for Event: (you may choose more than one)

PowerPoint Presentation Support [T|Video Presentation Support || Sound Support [71Video Recording Support

EVENt: Change of Command Ceremony -

Location: \wood Theater -

Estimated Attendan ce'lzuu

() E9 @ 06 or higher ) Other

@ Indoor () Outdoor
Events Start Date Start Time End Date End Time
Key Leader []
Rehearsal []

—=
ug1s - |nﬁrmn11 L 05 -

Full Dress Rehearsal

—= —=
Main Event |usfmu11 Y 0815 v |usfmu11 ) 0s -

Fill Reguired Data then Click here to attach file Max Size:16MB

Attach Operation Orderl
Attach Ceremony Layoutl

Contact us for help Privacy and Security | Freguently Asked Questions
Ph: 703-805-2731 Powered by Innovstive Technologies Inc. ™
Ver7 . 2011 i OF=:

In this example of a Change of Command ceremony
Select the event, location and the type of event needed
Select “next” for next page
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Other Related Links: Army Knowledge Online

Audiovisual Events (Presentation Support)

Additional C [ MAX 1024 C s]
Add any comments or additional details here |

Current Length: 44.

Would you like a Cost Estimate ? @ No © Yes

Logged:terry.stott

| Home |

My Profile

| Logout| @ »

Contact us for help
Ph: 703-805-2731

Frivacy and Security | Freguently Asked
Powered by Innovative Technologies Inc.™
Ver7.01 | Copymignt @ 201 ARG ESEVEY. Timazone OSet- UTC-4

Add any comments or additional details here
Select “next” for next page
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Summary

Customer Contact Information
Name:Teny Stott Organization:Fert Belvoir Multimedia Visusl Informstion Alt. POC Name: Pickup Address: 10105 Gridley Rosd, Suite 100

Grade:Civ Address;10105 Gridley Rosd, Suite 100 Grade: City:Fort Belvoir
Phone:703-805-2177 City:Fort Belvoir Phone: State:VA

DSN: State:VA Email: Zip Code:22080
Email:temy.stott@us.army.mil Zip Code:22060 Delivery Type:Pidup

Charge#:595982

Justification
Justification:DA Photo Security Classification:Unciasified

Service - Audiovisual Events (Presentation Support)

AV Support: PP

AV Event:Change of Command Ceremany Location:Weed Theater Attendance:200 EventType:
Events
Full Dress Rehearsal Start:06/09/2011 0215 End:06/08/2011 1015
Main Event Start:06/09/2011 0815 End:06/09/2011 1015
Additional Comments
Add any comments or additional details here.
Previous | | Submit | | Cancel
Contact us for help Privacy and Security | Frequently Asked
Fh: T03-808-2731 Fowered by Innovative Technologies Inc. ™
WerT.01 | Copyrigh 1. Al g UTC-4

Confirm your request is correct and select submit when done
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Other Related Links' Army Knowledge Online - Logged-terry stott | Home | My Profile  |Logout| @ »

Your Work Request has been submitted Successfully

Work Request # 2011000157

Manager Notes to Workers [ MAX 1024 Characters

Create Work Order

Privacy and Security | Freguently Asked Questions
Powered by Innovative Technologies Inc.™

VerTO1 | Conrgnt 20T ANPDTERSENE.  Timezons OBSst- UTC-4

Your request has been submitted Successfully
Keep your work request number for reference
Contact the Fort Belvoir MVISC at 703-805-2731 for any questions
WWW.vios.army.mil
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